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Use the search box to 
search for sources 
that mention the 
 keyword(s) for 
which you are  

searching. 

Always make sure that  
you select the  

“Full Text” option,  
so that you can read  
the articles online. 

Need to look up a word?  
Use the built in dictionary! 

Your list of hits is located in the middle column.   
Any hit marked “HTML Full Text” can be read  

directly from clicking the title link.   
If the article is marked “PDF Full Text”, click the 
title link, print the citation information, and then 
click the PDF link from the citation information. 

This column has ways to sort your results.  

•  You can limit your hits by date  

•  Limit to only sources with pictures 

•  ALWAYS MAKE SURE THE “Full Text” BOX IS 
CHECKED. 

• If you make changes, click “Update” for them to take effect. 

Use this link 
to see what 
related topics 
are available. 

Need help?  Send a  
question to Mrs. King. 

Search for a specific 
publication by clicking 

this link. 

Adjust your keyword search using 
these options: 

Boolean/Phrase = use all  
operators and phrase  

markers. 
Find all = automatic AND 
Find any = automatic OR 

This article is available via html and pdf… 
 Read the note above for what this means. 

Do Not click these links.  
Access the hit by clicking the title. 

Click the title to access the text. 

Use the summary (abstract) to evaluate the usefulness of the hit. 

To log into a program from EBSCO, you use the  
library’s username and our library’s password@21  

(The year changes annually in August.) 

Using EBSCO Databases @ Your Library 
(MasterFile Premier, MAS, Newspaper Source, Science Reference Center, Ebooks on EbscoHost) 

http://wmlibrary.net/Vidsforkids/tutorials/ebsco.mp4
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Printing & Tools Use this tool to email the article to 
your personal email account.  

Use this tool to download the article 
to your network account or desktop. 

Use this tool to format the article to 
print.  Do not change the settings, 
just click the YELLOW print button.  
 

*Once it is formatted, if the list of 

printers is not showing, use the CTRL 
+ P command to send the article print-
er of your choice.  

Use this tool to  
listen to your article. 

Citing & Navigating 

Click a  
recommended topic 

to do a subject 
search for  

additional sources. 

The abstract is a summary 
that will help you determine if 

this source is worth further 
examination 

Use these links to navigate when using MasterFile Premier. 
Try NOT to use the “Back” button—you can lose your search. 

 

Use the Permalink tool to get the 
link for your citation guide. 

If your article is only available as a 
PDF Full Text, print the detail 

record information BEFORE you 
print the pdf.  To print the pdf,  
use the pdf tool bar from the 

 top of the article. 

Check the settings! 

If your article is available as HTML 
Full Text,  the detail record  

information and the article will print 
using the Print tool—just check that 

the setting is still set to: 
Detailed Citation and Abstract. 

MLA Breakdown: 
Container 1 (Original): 
1. Author:  Tuell, Todd  
2. Article Title: Fear the Ninjas 
{For items 3-9 use the line marked “Source”} 
3. Title: Faces  
4. Editor: 
5. Version: 
6. Volume/Issue: vol. 28, no.9 
7. Publisher: Cricket Media  
       {#7 Found at end of article}. 
8. Publication Date: Jul./Aug. 2012 
9. Location: pp. 10-13 
  

Container 2 (Copy): 
10. Title: MasterFile Premier 
{Database title from top of site-NOT EBSCOhost!} 
11. Publisher: EBSCO Industries 
12. Publication Date: 2021 
13. Location (Permalink): search.ebscohost.com/
login.aspx?direct=true&AuthType=uid&db=f5h& 
AN=77500923&site=ehost-live 

Use the Detailed Record to locate most of the 
information for your citation guide. 
For other information, you will need to scroll 
to the top and bottom of the site. 
Follow the MLA Breakdown below for help. 
Format information following MLA guidelines. 

From bottom of site. 

 


